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“AM T NEXT?"

Daily you can read about the growing un-
employment rate. All areas of business have
been affected. In these times you cannot
afford to ignore asking yourself "4m I next?"

Review your job performance. How well
have you done your job? Productivity is the
one thought that should be uppermost in your
mind. A long Took at yourself on the job
and perhaps a 1ittle more effort can be
your means to job security. As long as
funds continue to be available, AHD will

maintain its present work force.

GOOD WILL

Over the past few weeks, applications for
positions with AHD have more than doubled.
Some of these applicants have been referred

by AHD employees. The Personnel Office

continues to encourage such employee referrals.

But with more applications than positions
now available, remember to apply the Golden
Rule in handling applicants. Politeness and
application acknowledgement cost little, but

good will is invaluable.

NEW OVERTIME PAY POLICY
Beginning January 12, 1975, the Highway

Commission ruled that all non-exempt employ-
ees will be paid overtime on the same basis.
That is, all hours worked in excess of 40
hours will be paid at the time and one-half
rate. The fluctuating basis will be dis-
continued.
Time for holidays, vacation and sick

leave will be paid on a straight time basis.
No holiday, vacation or sick leave time will

be included in the computation of overtime.

THE NEW LOOK

Our compliments to AHD Computer Services
for their assisting the Personnel O0ffice in
again taking the Tead among State Agencies
by furnishing employees with our new check
stub.

The new stub has several advantages --
listing of all deductions, year-to-date
totals and your Teave record. However,
you will have to do your own figuring to
arrive at a total for leave time. It is
simple!

Carry over + accrued - used = leave balance

RETIREMENT CONTRIBUTIONS STILL TAXED

The Public Employees have lost their fight to defer tax on amounts withheld from their pay

as contributions to retirement funds. Such amounts are currently taxable and must be included

in the same taxable year in which such amounts would have been included if paid to the employee

directly.

If you have any questions, contact U.S. Internal Revenue Taxpayer Assistance in Little Rock. -

Toll-free number--800-482-9350



QUESTION:

ANSWER :

QUESTIONS FROM EMPLOYEES
QUESTION: If both husband and wife work for

If an employee terminates his
employment with the State, can

he convert the Dependent Life
Insurance?

YES. He can convert his spouse's
1nsurance, but cannot convert the

children's 1insurance.

WHAT IS YOUR QUESTION?

ANSHER:

the State, can they be insured

for the Employee Life Insurance

and Dependent Life Insurance as
well?

NO. Where both husband and wife
work for the State, they can be
only insured as either an employ-
ee or a dependent. In other words,
they cannot have both Employee
Life Insurance and Dependent Life

Insurance.

DID YOU KNOW---There were approximately 45,600 days of annual Teave and approximately 25,600 days

of sick leave taken by AHD employees in 1974.

POSITION VACANCIES

Special authorization has been granted to fill the position vacancies listed below. If you

(Can you guess the dollar amount involved?)

are interested in applying for any position, please contact the Personnel Office.

CLASS TITLE GRADE

Cust. Work Supv. 5

EDUCATION/EXPERIENCE

2 yrs. exp. Bldg. & Grnds.

DIV/SECT.

Building & Grounds

maintenance & some super-
visory experience.

Custodial Worker 1

Watchman 1

Draftsman . 7

Clerk Typist II 5

Secretary I 7

Accountant I 12

H.S. Grad.
training in VoTech or
Bus. School.

Drafting

H.S. Grad. Type 45 wpm.
1 yr. exp. typing and

Building & Grounds
Building & Grounds
Right of Way

(Engineering)

Final Estimates

general clerical duties.

H.S. Grad.

2 yrs. exp.

Planning & Research

clerical work, sec. work

or related field.

50 wpm. Shorthand 80 wpm.

Grad. from accredited college

Type

Internal Audit

or University with degree in

Accounting.

LEE'S BIRTHDAY
January 19th is an official AHD holiday as approved by the Highway Commission last year.

When a holiday falls on Sunday, the following Monday is observed.

REMINDER-- The State Legislature will still be in session during this holiday, and it could

be their desire that all State Offices be open on January 20th.



ARKANSAS HIGHWAY DEPARTMENT
LITTLE ROCK, ARKANSAS

January 15, 1975

MEMORANDUM

TO: ALL EMPLOYEES

SUBJECT: SOCIAL SECURITY TAX INCREASE

The current Social Security tax rate at 5.85% will not
increase for 1975; however, the maximum earnings to which this

rate will be applied will increase from $13,200 to $14,100.

Employees earning this maximum, or more, will have
$824.85 deducted for Social Security this year as opposed to

$772.20 in 1974, This is an increase in tax of $52.65.

Employees retiring on Social Security in 1975, will be

able to earn up to $2,500 without having benefits cut.

% & ) (o #,
J. E. McCarthy
Chief, Accounting Division
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LEGISLATIVE REPORT

The Highway Commission and Highway
Department Administrators have been work-
ing hard since the beginning of the
Legislative Session to obtain passage of
a number of bills that will benefit high-
way employees.

Both the Senate and the House have
given approval to HB 254 which would in-
crease the State's monthly contribution
toward the group health and 1life insur-
ance from $11 to $16. The bill was
proposed by the State Employees' Insur-
ance Committee, on which the Highway
Department is represented by the Assis-
tant to the Director.

The so-called Collective Bargaining
Bill (HB 432) has been given a ''Do Not
Pass'" recommendation by the House Commit-
tee on Public Health, Welfare and Labor.
However, a bill to establish a grievance
procedure for state employees has been
given a "Do Pass'' recommendation. The
bill provides a means for a final deter-
mination for grievances of employees at
no cost to the employee. The Collective
Bargaining Bill would have delegated the
responsibility of resolving grievances
to outside groups. Employees would have
been asked to pay monthly dues to receive
this service.

The Highway Commission has gone on
record as opposing attempts in the Legis-
lature to increase the maximum allowable
load limits for trucks. Highway employ-
ees have worked diligently over the
years designing, building and maintain-
ing our Highway System -- of which we
can all be proud. An increase in truck
weights would destroy many roads and
bridges, damage many more, and cost the
Highway Department and taxpayers addi-
tional millions of dollars in maintenance.

WRONG NUMBER

According to a spokesman;for Social
Security, several thousand dollars in

Social Security creditable to AHD employ-
ees cannot be identified. The primary
reason--incorrect listing of your Social
Security number on papers you filled out
at one time or another.

To prevent errors of this type, always
double check to see that the number you
write down is the same as shown on your
card.

If you know of past errors which may
have caused you loss of creditable Social
Security dollars, contact your nearest
Social Security office.

PE EXAM SEMINAR

The AHD Professional Engineers Seminar
will be held February 27 and 28 at 8:30
a.m. daily in the Central Office Auditor-
ium,

All engineers who will qualify to take
the Professional Engineers examination
between the Spring of 1975 and Spring 1976
are welcome to attend.

NO SHORT COURSE

The annual Highway Short Course will
not be held this year because of economic
conditions and an effort by the Department
to make budget cutbacks where possible.

However, an increased emphasis will be
placed in 1975 on technical conferences
which will give AHD personnel more
specialized training.

PREVIEW

The new '"Employee's Handbook'" is
nearing its final stage for publication.
All AHD employees will receive a copy of

the handbook through the mail in the
near future.



NEW INSUk..NCE COMPANY

Beginning March 1, the supplemental
life insurance carried by Highway em-
ployees will be made available by the
Life Insurance Company of North America.
Union Life Insurance Company has can-
celled its coverage effective February
28.

Enrollment with the new company must
be completed by February 28 to make cer=-
tain that continuous coverage can be
maintained for those who have the Union
Life Plan. Enrollment cards will be
available and meetings will be scheduled
in the near future in order that the
plan can be explained,

The rates and coverage available are
as follows:

Age Brackets Proposed Plan

Age 25 and Under $ .25
25 to 30 .28
30 to 35 .31
35 to-50 J4b
50 to 65 1.25
65 and Up 2,88
Salary Brackets

$ 4,000 to $ 8,000 $ 3,000
$ 8,000 to $12,000 $ 7,000
$12,000 to $16,000 $12,000
$16,000 and Up $17,000

PERSONAL INFORMATION CHANGES

If you have moved, married or have
added to your family this past year,
please let the Personnel Office know
about it, Other personal information
such as beneficiary changes and edu-
cation additions are also needed.

As this is our only means of keep-
ing your employee record up-to-date,
we hope you will keep us informed.

MONDAY - A HOLIDAY

The Highway Commission has declared
that Monday, February 17, will be a
holiday in observance of George
Washington's Birthday.,

Offices in Pulaski County will main-
tain a skeleton crew with those working
receiving compensatory time off at a
later date.

JOB VACANCI.. LISTED

The Personnel Office has listed the
following job vacancies within the Highway
Department. Anyone interested should con-
tact the Personnel Office. In addition to
the job vacaney list published in the
Employee Newsletter, the Personnel Office
issues a weekly memorandum listing job va-
cancies. This memo is sent to all Division
and Section Heads, District Engineers,
Resident Engineers and Area Foremen. As
you may have noticed, job vacancies in all

Districts, as well as District 6 and the

Central Office, are now published.

The new procedure was begun in support
of the Department's in-house promotion and
nondiscrimination policies. All super-
visors have been directed to report all
position vacancies that occur. Outside
applications will not be considered until
active employees have been given full con-
sideration and their qualifications have
been determined.

Here are this week's vacancies:

CLASS TITLE GRADE DIST/DIV

Accountant 12 Internal Audit
Engr. Aide III 9 Final Estimates
Geologist I 13 Mtls. & Tests
Programmer I 11  Computer Services

Engr. Aide III 9 Dist. 1 (Wynne)

Equip. Opr. I 2 Dist. 6 (Lonoke)

Equip. Opr. I 2 Dist, 6 (Dixon Rd.)

Equip. Opr. I 2 Dist, 9 (District
Wide Br. Crew)

Hwy. Area

Maint. Supvr. 12 Dist. 7 (Camden)

Maint., Supvr., 14 Dist, 7 (Magnolia)

(Special)
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Effective July 1, the State's monthly
contribution toward the group health and
life insurance will be increased from
$11 per month to $16 per month. This is a
result of the passage and subsequent sign-
ing by the Governor of H.B. 254, which was
proposed by the State Employee's Insurance
Committee, on which the Highway Department
is represented by the Assistant to the
Director,

Another legislative proposal that would
benefit Highway Employees is H.B. 525,
which presently is under consideration by
the Joint Committee on Public Employee Re-
tirement Programs. The bill, which was
proposed by the Retirement Board, would
clarify optional methods of retirement cov-
ering beneficiaries, would increase the
employee contribution to the Retirement
System to 5.5% and the State's contribution
to 9.4% in order to make the system actuar-
ily sound, and includes a 1.5% escalator
clause the same as presently contained in
the State Employees Retirement System. A
detailed explanation of the bill will be
included in a future newsletter.

Efforts aimed at thwarting attempts to
increase the maximum allowable load limits
for trucks continue to be successful.

There have been five separate proposals in-
troduced which would increase the maximum
limit to 80,000 pounds. So far, none have
passed. As was pointed out in the last is-
sue of the newsletter, an increase in truck
weights would destroy or damage many roads
and bridges and cost the Highway Department
and taxpayers additional millions of dol-
lars in maintenance.

The Highway Commission has proposed a
package of legislation which would generate
approximately $28.7 million in additional
Highway Department revenues. It is most im-
portant that the Highway Department receive

additional monies so we can take full advan-
tage of an increase in Federal funds.

As you know, President Ford has released
an additional $2 billion of impounded high-
way funds that are being made available to
the fifty states on a first come - first
served basis, unrestricted except by the
ability of the states to match them. By
July 1 of this year, we hope to have
projects obligating at least $50 million.
This will require approximately $13 million
in State Matching funds. These matching
funds must come from either additional rev-
enues or from 1007 State-Funded programs.

It is essential that the state take
advantage of the release of all impounded
funds in order to continue our construc-
tion improvement program; improve existing
facilities to make them more efficient,
which will save energy; and to reduce un-
employment by providing new jobs in
construction,

DEADLINE ON INSURANCE

Today is the last day to take advantage
of the initial enrollment period for the
supplemental life insurance plan offered
by the Life Insurance Company of North
America.

Beginning March 1, those who wish to
take the supplemental life insurance will
be required to furnish proof of insurabil-
ity. Such proof is not required during
the initial enrollment period.

Keep in mind that the supplemental life
plan is separate from and in addition to
the group health and life insurance made
available by the Equitable Company through
the State Insurance Plan.

Meetings have been held throughout the
state to explain the plan, which replaces
coverage previously provided by Union Life
Insurance. Union has cancelled its cover-
age effective March 1.

Remember: You must have your enrollment
card turned in by today to qualify for in-
surance without proof of insurability.




MAINTENANC ACADEMY PLANNED

The first Highway Maintenance Training
Academy will be held March 10-14 at the
Southwest Technical Institute in Camden.
The academy will primarily be a training
session in management fundamentals for
maintenance personnel,

The program is aimed primarily at Area
Foremen, but a number of Assistant District
Engineers, Maintenance Superintendents, and
Assistant Maintenance Superintendents will
attend.

The five-day session is being held as
the result of a research project conducted
by the Department which found that mainte-
nance personnel are advancing with less
years of service and consequently with less
opportunity to become exposed to the many
problems of a supervisor. Formal training
of these supervisors is necessary to meet
current problems and cope with anticipated
future conditions,

Some of the topics to be covered during
the session include Equipment Maintenance
and Operation, Personnel Policies, Public
Relations, Safety, Legal Aspects of Mainte-
nance, Maintenance Management System,
Bridge Inspection, and Maintenance of Traf-
fic.

Registration for the session begins
Monday, March 10, at 8 a.m. Doug Nielsen
of the Research Section of Planning and
Research Division is coordinator of the
Academy.,

? EMPLOYEE QUESTIONS ?
QUESTION:

When is a new born child eligible for
coverage under the Dependent Life In-
surance Plan?

ANSWER:
A new born child becomes eligible for
coverage the day the child attains 14
days of age, provided the insured em-
ployee has applied for dependent cover-
age by that date. Here is a specific
schedule for dependent coverage.

Spouse $2,000
Child or Children
Under 14 Days None
14 Days to 3 Yrs, $1,000
3 Yrs, to Age 9 $2,000
Full-time single
students to Age 23 $2,000

JOB VAL ICIES

The Personnel Office has listed the
following job vacancies within the Highway
Department. Anyone interested should con-
tact the Personnel Office. In addition to
the job vacancy list published in the
Employee Newsletter, a weekly memorandum
that lists job openings is issued. The
memo is sent to all Division and Section
Heads, District Engineers, Resident Engin-
eers and Area Foremen.

CLASS TITLE GRADE DIST/DIV

Accountant I 12 Internal Audit

Engr. Aide I 4 Surveys

Equip. Opr., I 2 Heavy Bridge
Maint,

Geologist I 13 Mtls, & Tests

Key Punch Opr. I 5 Computer Serv,

Programmer I 11 Computer Serv.

FUEL - SAVERS

Keer vour
‘ b TIRES UP - - -
W4/ UNDERINFLATED
\\ N\ ONES WASTE
Na=o AT LEAST ONE
MILE PER GALLON OF GASOLINE - - - RADIAL TIRES
CUT FUEL. COSTS BY FIVE PERCENT [

mm . Q)

IACKRABBIT -
sTARTS use (I

TWICE AS MUCH

GAS AS SMOOTH STARTS - - - f/\ \\M\

SO

Keer A vionr Foor
R ON THE GAS
© PEDAL. CUTTING

. ) sPEED FROM T0

7 T0 S0 CAN REDUCE

FUEL COSTS BY ABOUT 20 PERCENT.

DID YOU KNOW? =-- In 1974 combined annual
and sick leave benefits paid to AHD
employees amounted to approximately $2,.2
million.
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INTER OFFICE MEMORANDUM

o February 19, 1975

T ~ Mr. H. L. Wadley ~ Personnel Officer

Bron Jim MeCall ~ Information Services

—— Employee Newsletter

The next Employee Newsletter will be distributed Friday, February 28.

Any information of interest to employees that you feel should be in-
cluded in the Newsletter should be submitted by Monday, Pebruary 24.

ecc: G. I. Robertson, Jr.
J. E. McCarthy
David Marsh
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LEGISLATIVE REPORT

The 70th Arkansas General Assembly
voted this week to extend its regular
session to complete the business that
is pending before it. Legislators say
it will take several more weeks to act
on the remaining bills in this session.

A number of important bills concern-
ing the Highway Department and Highway
Employees still await legislative con-
sideration, including our General Ap-
propriation Bill and a bill that would
change our name to the Arkansas High-
way and Transportation Department and
give the Department authority to
coordinate the development of highways
with other modes of transportation.

The Legislative Joint Committee on
Retirement and Social Security has
voted to sponsor a bill which would
give a 14 percent increase in benefits
to the state employees who retired be-
fore 1964 and a 7 percent increase to
state employees who have retired since
1964 or who will retire during the
next two years.

Both the House and Senate have ap-
proved a bill to exempt the first
$6,000 of retirement income from the
State Income Tax. That bill now goes
to the Governor.

A compromise agreement has been
worked out between the Highway Commis-
sion and the Governor whereby the
Highway Department would receive up to
$13.5 Million during the.next three
years from the State Budget Revolving
Fund and $2.6 Million each year in ad-
ditional Revenue Sharing money to
match Federal Highway funds.

This compromise agreement, which
has been endorsed by the Joint Budget
Committee, would take the place of a

legislative package originally pro-

posed by the Commission which would have
generated approximately $28.7 Million
annually in highway revenues.

As you know, the recent decline in
motor fuel taxes and the drastic increase
in construction costs has seriously
threatened the highway program. If leg-
islation is approved authorizing the
transfer of additional funds to the High-
way Department it will allow a continua-
tion of our construction improvement

program and reduce unemployment by provid-

ing approximately 15,000 jobs for each
$100 Million in construction.

MAINTENANCE ACADEMY HELD

The first Highway Maintenance Academy
ended this morning at the Southwest
Technical Institute in Camden.,

- A number of Area Foremen, Assistant
District Engineers, Maintenance Superin-
tendents and other maintenance personnel
attended the five-day training session,
which was a tremendous success.,

A banquet and presentation of awards
was held last night.

DID YOU KNOW?

An American farmer produces enough
food and fiber to feed and clothe 27
people--far more than in other coun-
tries,

This high productivity couldn't
happen without a superior highway and
transportation system that brings
equipment, fuel, feed, seed, fertiliz-
ers and chemicals to the farm--and
carries the farm's output to market.



ADVISORY COMMITTEE MEETS

The Employee Advisory Committee met
recently with the Assistant to the
Director to discuss the status of a num-
ber of recommendations that had been
made over the past year.

A review of the committee's work
reflected that several recommendations
have been implemented and others are
still pending, but some of those pend-
ing are expected to be implemented in
the future,

The committee is in the process of
preparing its final report and this re-
port will be published in the Newsletter
when it is completed.

New members will be named to the
Advisory Committee within the next few
weeks, Included in the membership will
be representatives from the Districts,
as well as the Central Office.

? EMPLOYEE QUESTIONS?

QUESTION:

Is accidental death and dismember-
ment provided under the group
Dependent Life Insurance program?

ANSWER:
No, there is no accidental death
and dismemberment feature under
the Dependent Life - only under
the employee life program.

IN CASE OF FIRE

Are you aware of the Department's
evacuation plan in case of a fire?

For the protection and safety of all
employees, there is an evacuation plan
to empty the buildings in an orderly man-
ner. With everyone's cooperation, the
plan is designed to clear the buildings
in a maximum of four minutes.

Do you know what to do? Do you know
which exit to use? Do you know which
outside area to go to? Obviously, it is
important that each employee be familiar
with this plan.

INSURANCE ENROLLMENT EXTENDED

Due to the tremendous response from
Highway Employees to the supplemental
life insurance coverage offered by the
Insurance Company of North America,
the initial enrollment period has been
extended.

Persons wishing to enroll in the
supplemental plan may do so by March
31 without having to answer health
questions,

After March 31, those wishing to en-
roll must provide proof of insurability.

JOB VACANCIES

The Personnel Office has listed the
following job vacancies within the High-
way Department. Anyone interested
should contact the Personnel Office. In
addition to the job vacancy list pub-
lished in the Employee Newsletter, a week-
ly memo listing job vacancies is issued.
The memo is sent to all Division and Sec-
tion Heads, District Engineers, Resident
Engineers and Area Foremen,

CLASS TITLE GRADE DIST/DIV
Accountant 12 Internal Audit
Geologist 1 13 Mtls, & Tests
Programmer I 11 Computer Services
Bookkeeper III 09 District 6
Equip.Opr., II 02 Dist., 2
(Monticello)

Equip.Opr. 1 (2) 02 Dist. 1
(Cross County)

Equip.Opr. 1 (2) 02 Dist. 1
(Woodruff Co.)

Equip.Opr. 1 (2) 02 Dist, 1
(Lee County

Equip.Opr. 1 (2) 02 Dist. 1
(Monroe County)
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The General Assembly has given the
Highway Commission and the Highway Depart-
ment a vote of confidence by approving a
bill that would exempt the Mack-Blackwell
Amendment from consideration by the 1975
Constitutional Convention.

You are urged to call or write your
Legislators and thank them for their con-
fidence in you and the other highway
employees.

The House passed the bill on Tuesday.
The Senate had approved it earlier.

As you have probably read in the news-
papers or heard during the past couple of
weeks, efforts are being made by the
Governor to expand the Highway Commission
from five to ten members and reduce the
length of the terms of the Commissioners,
thus returning the Commission to virtually
the way it existed before the passage of
the Mack-Blackwell Amendment.

Many highway employees do not remember
the terrible conditions that existed prior
to the passage of the Amendment in 1952,

' Highway jobs were patronage jobs. The
careers of all highway employees, from the
professional employee and supervisor down
to the laborer were insecure. It was com-
mon practice, following the election of a
new Governor, for many personnel to be dis-
missed and replaced by friends of those '"in
power, "

Since the enactment of Amendment 42

(Mack-Blackwell), highway employment has be-

come career employment from the top to the
bottom of the scale. There is security and

continuity of work for all of our employees.

We now have a great professional staff of

loyal and dedicated employees throughout the

organization,

The Legislature and the Highway Commis-
sion want our situation to remain this
way. If the Mack-Blackwell Amendment is
not changed, we can continue to operate
the Highway Department in a professional
manner and pursue our goal of providing
the best possible Highway System for the
motoring public.

JOB VACANCIES

The Personnel Office has listed the
following job vacancies. Anyone inter-
ested should contact the Personnel
Section.

CLASS TITLE GRADE DIST/DIV
Accountant 12 Internal Audit
Geologist I 13 Mtls. & Tests
Programmer I 11 Computer Services

Data Proc. Opr. 08 Computer Services

District 2
(Jefferson County)

Equip. Opr. I 02

District 2
(Chicot County)

Equip. Opr. I 02

HAPPY EASTER

The many Highway Employees who desire
to attend church services today (Good
Friday) make take sufficient time off
this afternoon to do so.



EAC REPORT

The present Employee Advisory Committee
has submitted its final report to the
Director. Members of the committee are
Virginia Tackett, Bryan Davis, Henry
Droughter, Larry Johnson and Lee Gibbons.
Here is their report:

As a new Employees Advisory Committee,
including members from outside the Central
Offices, will be announced soon, the fol-
lowing is the final report from the pres-
ent committee:

1. Designation of the north driveway
of the employees' west parking lot as one-
way west will give some temporary relief
to outbound 4:30 traffic until the proposed
redesign of the intersection at the south-
west corner of the parking lot is accomp-
lished.

2, The committee has recommended that a
Training Officer be designated to correlate
and publicize information on educational
opportunities which will benefit the Depart=-
ment and its employees., The Personnel
Section has begun on such a program and it
will be in full effect in the near future,

3. A suggestion that metric distances be
added to highway signs resulted in a recom-
mendation that appropriate division heads be
directed to familiarize themselves with
AASHTO and FHWA progress in this field. We
find that such is the case already, but
that changing the signs is still premature
in view of the controversial reaction to
the metric system in this country.

4, A solution has not been found for one
of the best suggestions received this year--
for a clothing exchange to help employees
fight inflation and waste. We ask that sug-
gestions for a location and procedure be

submitted to the new committee., In the mean-

time, check the basement bulletin board for
a sheet which will be posted where Central

Offices employees may note what they "HAVE"
to give and what they ''NEED" to get.

5. Several constructive suggestions re-
lating to salary, classification, and per-
sonnel matters have been studied and found
useful in budget planning. It is too soon
for results, but the prospects are good.

6., As a result of a recent suggestion,
arrangements are being made for blood pres-
sure tests to be administered to employees
of the Central Office complex by the Heart
Association., There are other Heart units
active in other parts of the State and as
soon as their location is available, Dis-
tricts will be notified by an item in the
newsletter,

ACADEMY A SUCCESS

The first Highway Maintenance Academy
held earlier this month at Camden was a
tremendous success, More than 40 mainte-
nance personnel attended the week-long
training session which covered such
topics as Equipment Maintenance and Oper-
ation, Personnel Policies, Public Rela-
tions, Safety, Legal Aspects of Mainte-
nance, Maintenance Management System,
Bridge Inspection and Maintenance of
Traffic.

Jerry Burnett, an Area Foreman in
District 3, scored the highest grade on
the final exam, ‘

Those attending the Academy, by
District, were:

Dist, 1l: Calvin George, Lewis Carter,
Buck Wilkins and David McFadden.

Dist, 2: Ken Tyler, C. E, Woodfield,

Billy Johns and Richard Morgan.

Dist, 3: William Tyler, Jerry Whitehurst,

G. O. Monroe and Jerry Burnett,

Dist, 4: Carl Sanders, Amos Zimmer,

Gene Holloway and Cletis Whitson.

Dist, 5: Randy Satterwhite, Cliff

Martin, Bobby Hubbard and Chester King.

Dist, 6: Russell Owen, Don Stovall,

Jim Rives and Johnny Cheek.

Dist. 7: Claude Parton, John Livingston,

T. L. Lindsey and Doyle Jacks,

Dist, 8: Thomas Kinslow, Ray Willis, Jr.,

J. J. Blaylock and James McFerran.,

Dist., 9: Jim Selby, Larry Hodnett,

J. T. Richardson and Bill Harbison, Jr.

Dist, 10: Darrell Holder, Dairl Hyde,

J. C. Pillow, and Curtis Stokes.

In addition, several members of the
Maintenance Division, Maintenance
Engineer Bert Rownd and Assistant Chief
Engineer Jim Lowder attended the Academy.

Doug Nielson of the Planning and
Research Division coordinated the Academy.
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RETIREMENT LEGISLATION

Here is a brief review of legislation
concerning retirement that was approved
by the 70th General Assembly:

I. Act 573 - Military Service --
Veterans of any era may purchase up to 3
years of their military service that was
prior to the member's employment in a
position covered by a state-supported re-
tirement system. This law will NOT be
effective prior to July 8, and possibly
later. Administrative procedures must be
established by your Board of Trustees and
information regarding this law will be
mailed to each employee prior to July 8,
19755

II. Act 599 - Changes in Contribution
Rates and Benefits --

Clarifies the optional methods of retire-
ment covering beneficiaries; provides a
cost of living increase in annuity bene-
fits, based on the 'Consumer Price Index"
limited to a 1.5% increase in retirement
pay; causes the contribution rates for
employee to be 6%, and 9.9% for employer
beginning July 1,

III. Act 611 - Reciprocal Service -=-
Changes current laws pertaining to recip-
rocal service by: eliminating the 3-year
time limit between state employers; elim-
inating the minimum of three years
required by each agency to make up total
service; eliminates ''pay back' of with-
drawn contributions within one year after
employment by the succeeding system; al-
lows members to apply for disability
retirement with a combined service of 10
years and must be an active member at the
time of application; and if a member
qualifies under one system for disability
but not under another, the member may
withdraw contributions from the system
from which he did not qualify without
jeopardizing benefits from the other sys-
tem.,

JOB VACANCIES

The Personnel Office has listed the

following job vacancies.

Anyone inter-

ested should contact Personnel.

CLASS TITLE GRADE DIST/DIV
Accountant 12 Internal Audit
Geologist I 13  Materials & Tests
Computer

Programmer I 11

Data Processing

Operator 08
Draftsman I 07
Engr, Aide IV 13

Traffic Counter I 04
Engr. Aide I 04
Watchman 01
Equip. Opr. III 03
Equip. Opr. II 02

Deck Hand (3) 03

Computer Services

Computer Services
R-0-W (Engineering)
R-0-W (Utilities)
Planning & Research
District 6

Equip. (Jacksonville)
Dist. 8 (Dist. Wide)
Dist. 6 (NLR)

District 9
(Henderson Ferry)

BE A CONTRIBUTOR

Do you have a question, information, an
announcement or an article that would be of
interest to other highway employees? If
you do, we'll print it in the newsletter.

Send it to:

Employee Newsletter, Informa-

tion Services, Room 1002, at the Central

Office.



TWO TYPES OF BENEFITS

Highway employees covered under the
State Group Insurance plan are provided
death and dismemberment benefits in
addition to the regular life insurance
provided by the policy. Accidental
death and dismemberment coverage also is
provided employees who are insured under
the supplemental insurance plan offered
by the Insurance Company of North America.

The Accidental Death and Dismemberment
benefits work the same way under both the
State Group Insurance, which is provided
by the Equitable Company, and the supple-
mental insurance with INA.

Benefits are payable under the Acci-
dental Death and Dismemberment provisions
if you suffer a loss as a result of an
accidental injury caused by ''external,
violent and accidental means and inde-
pendently of all other causes.'" The ac-
cident must happen while you are insured
and the loss must occur within 90 days
after the date of the accident.

For the accidental loss of life, both
hands or both feet, sight of both eyes,
or any combination of foot, hand or
sight of one eye, the amount payable is
equal to the amount of coverage under the
life insurance. One-half the amount of
your life insurance coverage is payable
for the loss of one eye, one hand or one
foot. (Your amount of life insurance
coverage is based on your annual wage or
salary.)

Here is an example of how the Accident-
al Death and Dismemberment coverage works:
An employee with $10,000 life insurance
coverage loses his life accidentally. The
beneficiary will receive the $10,000 life
insurance plus a $10,000 accidental death
payment (a total of $20,000). If the em-
ployee were to lose both hands or both
feet, the sight of both eyes, or any com-
bination of foot, hand or sight of one eye,
the employee would receive a $10,000 pay-
ment (the amount equal to his life insur-
ance coverage).

If the employee were to lose one hand,
one foot or the sight in one eye, he would
receive a $5,000 payment (the amount equal
to one~half his life insurance coverage).

If more than one loss is suffered due
to any one accident, payment will be made
only for that loss of which the greatest
benefit is payable.

If a person is insured by both the
Equitable and INA, he may collect bene-
fits under the provisions of both
policies.

There have been many employees inquire
about dependent coverage under the Acci-
dental Death and Dismemberment provisions.
Accidental death and dismemberment DOES

NOT apply to an employee's dependents
under either policy.

EXPLANATION OF INSURANCE
DEDUCTIONS PLANNED

Many employees are not aware or have
forgotten what type of coverage they
have under the various insurance plans
offered to Highway employees.

A full explanation of insurance cover-
age of the employee and the employee's
dependents will be given each employee
with his payroll check in the near future.

This explanation will be on an indi-
vidual basis and will be similar to the
card you receive each pay day that lists
all of your payroll deductions and your
annual leave and sick leave.

The explanation will include the cost
breakdown and coverage on health, life
and cancer policies.,

EMPLOYEES COMMENDED

Director Henry Gray last week sent a
letter to Hillman Watkins, Henderson Ferry
Superintendent, praising the work of the
employees at Henderson during a wind storm
on March 24 that forced the closing of the
Highway 101 Ferry.

High waves, caused by 45 mile per hour
winds, caused the Highway 101 Dock to sink,
closing the ferry. The employees at
Henderson worked long hours into the night
to get the ferry back into service. Their
alert actions during the high winds also
prevented serious damage to the Highway
Department facilities.,

The Mountain Home newspaper quoted Hugh
Perryman, a long-time employee, as saying
the wind was the worst he had seen it.

Mr, Perryman was the pilot on the Highway
101 ferry run at the time of the windstorm.
All of the Henderson Ferry employees
are to be commended for their outstanding

service on March 24,
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NEW HOLIDAYS

The Highway Commission approved a
Minute Order this week designating eleven
holidays to be observed by Highway Employ-
ees, They are:

January 1
January 19

New Year's Day

R. E. Lee's Birthday
Washington's B'day 3rd Mon. in Feb.
Memorial Day Last Mon. in May
Independence Day July 4

Labor Day lst Mon. in Sept.
Veterans' Day November 11
Thanksgiving 4th Thurs. in Nov.

December 24
December 25
Day of Birthday

Christmas Eve
Christmas Day
Employee's B'day

V-J Day, which had been observed as a
holiday on August 14, will no longer be
observed, but you will be given Christmas
Eve and your birthday as additional holi-
days.

JOB VACANCIES

The Personnel Office has listed the
following job vacancies. Anyone inter-
ested in applying should contact
Personnel.

CLASS TITLE GRADE DIST/DIV

R-0-W Technician 13 Right-of-Way

Equip. Opr. I 02 Heavy Bridge

Maintenance

GOOD JOB

Governor Pryor has written a letter to
Director Henry Gray commending the work
of the Highway Department and Highway Em-
ployees for the work done during the
aftermath of the tornado which struck
Warren on March 28.

The letter said: '"The speed and effi-
ciency with which you dispatched your
personnel and heavy equipment to Warren
to assist in removing debris from streets
and highways did a great deal to help
Warren begin to recover from the tremen-
dous devastation done by the tornado.

'""Please express my sincere thanks to
each man who gave of his time and effort
on that Friday Night and the days follow-
ing to help the people of Warren.'

This letter speaks well of our person-
nel not only in the Warren area, but all
over the State who always perform admir-
ably in times of crisis.,

? EMPLOYEE QUESTIONS 7

QUESTION: Can an employee retain his
Dependent Life Insurance
coverage after retirement?

ANSWER: If the employee is retired
under the State Retirement
Plan, and has carried De-
pendent Life before his re-
tirement, the coverage may
be continued,



GROUP INSURANCE DEDUCTIBLES

The following is a brief explanation of
Group Hospitalization Insurance deductibles.
There are two types of deductibles; one de-
ductible is for in-hospital expenses and the
other for all other covered expenses.

The in-hospital deductible is $50,00,
This is for in-hospital charges incurred
during a period of confinement. These
charges would include hospital room and
board, up to the average semi-private room
rate of the hospital in which the insured
is confined. It includes operating room, X-
rays, radiology, etc. It also includes doc-
tor and prescribed drug charges while the
insured patient is confined to the hospital.
After deduction of the first $50.00, the in-
surance will pay 100% of the first $2,000.00
and 80% of the additional covered expenses
up to a maximum payment of $250,000.00. This
$50.00 deductible is applied for each period
of confinement.

The other deductible applies to all other
covered expenses, This is for doctor charg-
es in office or home, prescription drugs,
out-patient hospital treatment, private duty
nursing in or out of the hospital, etc. This
deductible is $100.00 in a calendar year.
The company then pays 80% of additional cov-
ered expenses in the calendar year up to the
maximum benefit. Any expenses for covered
charges during the last three months of any
calendar year which were applied toward the
deductible for such calendar year also
counts toward the deductible for the follow-
ing year. After three insured members of
the same family satisfy the $100.00 deducti-
ble amount in one calendar year, there will
be no other $100.00 deductible applied to
any other additional member of that family
in that calendar year.

For information on coverage, premiums,
etc., either contact your District Payroll
Clerk or Accounting Division, Group Insur-
ance, in Little Rock. For information on
claims, you may call The Equitable Company
in Memphis, collect, (A.C. 901-767-5100),
identifying yourself as an employee of the
State of Arkansas.

POLITICAL ACTIVITIES

The Highway Commission has approved a
Minute Order establishing uniform guide-
lines concerning partisan political
activity by Department employees. The
Minute Order supersedes the section on
political activities found in your Per-
sonnel Manual.

Under the new guidelines, an employee
may not =--

1. TUse his official authority or in-
fluence for the purpose of inter-
fering with or affecting the
result of an election or nomina-
tion for office.

2. Directly or indirectly coerce,
attempt to coerce, command, or
advise a state or local officer
or employee to pay, lend or
contribute anything of value to
a party, committee, organization,
agency, or person for political
purposes.

3. Take an active part in political
management or political cam-
paigns.

As a guideline to political activi-
ties permitted or prohibited, employees
should check the United States Civil
Service Commission's regulations pertain-
ing to political activities of state
employees as set forth in the Code of
Federal Regulations, a copy of which is
supplied to each employee at the time of
his employment,

Employees are encouraged to register
and vote in all local, state and national
elections., Two hours' voting time is
granted employees for all biennial state
primary and general elections.

Pool it
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PAYMENT FOR ANNUAL LEAVE

Under provisions of Act 980 of 1975,
terminating state employees may be paid
in a lump sum for any accrued annual
leave remaining to their credit.

The law states that upon resignation,
retirement, death or any other type of
termination of state employment, the ac-
crued unpaid annual or holiday leave
which is due the terminating employee
should be included in the final pay to
the employee or his estate.

No employee receiving this additional
compensation will be allowed to return
to state employment until the number of
days for which he received additional
compensation has expired.

NEWSLETTER SCHEDULE

During and immediately following
the legislative session which was re-
cently completed, an Employee News=-
letter was published every two weeks,
primarily to keep highway employees
informed of actions which affected
them, and to help stop rumors which
sometimes circulate during times the
legislature is in session.

It has always been the intent of
the Employee Newsletter to give em-
ployees timely information they need
and are entitled to know. We have
maintained a flexible schedule which
allows the publication of a News-
letter when there is news which needs
to be disseminated.

Effective with this issue, the
Newsletter will return to a publica-
tion schedule of once a month or
whenever there is a need for an issue,

SAVE YOUR OWN LIFE!

Do you eat regularly? Do you get
enough sleep? Have you given up smoking?
Do you get some regular physical exercise--
tennis or golf once a week, jog or walk?
These things done in the name of good
health could be moves in the right direc-
tion. But haven't you forgotten some-
thing--your annual physical checkup!

So what, you are not yet 40 years of
age. The two biggest killers--heart dis-
ease and cancer--do not always fall into
a certain age group. Think this statement
through carefully:

"For more than 50% of the
people who suffer from
heart disease, the first
symptom is death."

Have you thought about it? Well, don't
stop there. Today with an annual checkup
and a very simple test, heart problems can
be detected with a high accuracy rate. A
regular test for cancer is also advisable.
Many cancers can be cured if detected
early enough.

In our minds we all realize that our
health is important, but in everyday prac-
tice, is it last on our list of things to
do? When you make an annual habit of
looking after your own health, it becomes
an automatic way of thinking in terms of
personal safety. How long has it been
since your last physical examination?

FROM WHENCE ... HIGHWAYS

The term '"highway'" predates colonial
America., It originated in England where,
as in America, wild animals traveled the
grassy high ground in search of the best
grazing land. Public thoroughfares be-
tween communities that followed these ani-
mal paths became known as "high roads,"

"a high weye," and finally "Highway."



TAX REDUCTION

Effective May First, new withhold-
ing tables went into effect which will
reduce the amount of Federal tax with-
held from your wages. The new tables,
prescribed by the Department of the
Treasury, are required by the Tax Re-
duction Act of 1975, which was enacted
March 29.

The Department of the Treasury urges
that you check the amount of your with-
holding under the new tables, which have
been distributed to each Division and
District. Additional forms and informa-
tion are available in Mail and Supplies.

The new withholding rates are now in
effect and you should see a slight de-
crease in the amount of Federal withhold-
ing on your next paycheck.

The reductions in tax withholding re=-
sult primarily from:

-an increase in the low income allow-
ance from $1,300 to $1,600 for a single
person (or head-of-household), and $1,900
for a married couple filing a joint re-
turn.

-an increase in the standard deduction
from 15 percent to 16 percent, with the
maximum increased from $2,000 to $2,300
for a single person (or head-of-household)
and to $2,600 for a married couple filing
a joint return.

-a new tax credit of $30 for the taxpay-
er, his or her spouse, and each dependent.
-a new earned income tax credit with a
maximum credit of $400, which phases out

completely when income reaches $8,000.
This credit applies to certain taxpayers
who maintain a household that includes at
least one of the taxpayer's dependent
children who is under age 19 or who is a
student.

If you are in one of the following
three categories of employees, you should
check your withholding under the new
tables, and if necessary, file a new Form
W-4, “"Employees Withholding Allowance Cer-
tificate," to adjust your withholding:

The first category includes the great
majority of employees who have been "over-
withheld" in the past. This occurs most
frequently in situations in which there is
one wage earner and the employee is not
claiming all the withholding allowances to
which he or she is entitled, or has four
or more exemptions. These employees will
continue to be overwithheld under the new
tables, and should consider filing a re-
vised Form W-4, claiming additional with-
holding allowances.

The second category is married couples,
when both spouses are employed. The
withholding tables give each spouse the
greater of the low income allowance or the
percentage standard deduction. This may
cause them to be '"underwithheld' because,
on a joint tax return, the couple is
entitled to only one low income allowance
or one percentage standard deduction.

Any person who holds more than one job at
a time is also in this category and will
also be underwithheld.

The third group which should review its
withholding includes employees who now
claim additional withholding allowances
due to large itemized deductions. Under
the new withholding rules, some of these
employees may no longer be entitled to as
many withholding allowances for large
itemized deductions as they are now claim-
ing. A new table is on the back of the
new Form W-4 (Revised April 1975) to en-
able these employees to determine the cor-
rect number of withholding allowances for
large itemized deductions to which they
are now entitled. They are cautioned not
to use the old tables on the back of the
earlier versions of Form W-4.

JOB VACANCIES

The Personnel Office has listed the
following position vacancies. Anyone
interested in applying should contact
Personnel.

CLASS TITLE GRADE DIST/DIV
Engr. Aide I 04 Dist., 6
Secretary I 07 Legal
Engr. Aide I 04 M&T
Mat., Inspec.

Tech. T 10 M&T

putting me on?
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NO DEDUCTIONS

There are no deductions made for
hospitalization and life insurance with
the Equitable Company or for the addi-
tional term life insurance with INA for
the paycheck you received today. These
premiums are on a semi-monthly basis
and we are paid on a bi-weekly basis.

LOWDER RE-ELECTED

Ballots to elect an employee member
to the Board of Trustees for the High-
way Employees Retirement System for the
two-year period July 1, 1975 to June 30,
1977 were counted on June 2.

Mr. James E. Lowder, Assistant Chief
Engineer for Operations, received a
majority of the votes cast and was cer-
tified by the panel of judges as the
elected member.

Mr. Lowder has approximately 24 years
of service with the Department. He has
been a member of the Board of Trustees

of the Retirement System for seven years.

INSURANCE CONTRIBUTION
INCREASED

Effective July 1, the State will
contribute $16.00 per month toward the
cost of your health and life insurance.
This $16.00 is the current cost for
employee only health coverage and the
$3,000 basic life insurance. The in-
crease amounts to $5.00 over the $11.00
now being paid by your employer. This
increase was made possible by the 1975
Legislature's passage, and subsequent
signing by the Governor, of H. B. 254,
which was proposed by the State Employ-
ee's Insurance Committee. The Highway
Department is represented on the Commit-
tee by the Assistant to the Director.

AUTO INSURANCE CHANGE

The Royal Guard Insurance Company,
which offers the group automobile insurance
to Highway Department employees, has noti-
fied the Director that effective June 1,
two changes will be made in the insurance
it offers.

The '"low mileage' credit of 15% for
cases when a policyholder's car is driven
less than 7,500 miles per year has been re-
duced to 10% and the 10% credit on each car
is being eliminated.

The company said in its letter notifying
the Department of the change: 'We trust
that, in these times of rapid economic
change, you can appreciate the reasons for
our decision.'" Royal Guard said it would
continue to offer Highway employees an at-
tractive insurance program with a competi-
tive rate, coupled with the advantages and
savings of payroll deduction.

SUMMER EMPLOYEES

WELCOME TO THE HIGHWAY DEPARTMENT.

You have been given summer employment with
an obligation--good job performance.

The AHD Staff--through supervision=~-has
the opportunity to help you become a good
employee as well as improve their supervi-
sory skills, Good supervision can create
an environment in which your talents and
energies can be released, directed, and
channeled, in order to speed up the deliv-
ery of services.

Staff acceptance and understanding and
the summer employee's willingness and
enthusiasm are the prime factors in con-
tinuing success of this Program.

We're glad to have you this summer.!



MILITARY CI ,IT EXPLANATION

Act 573 of 1975 provides that veterans
may purchase up to three years' credit in
a state-supported retirement system. Here
is an explanation of how this law will
work,

To be eligible, you must: Be a member
or former member (NOT RETIRED) who has,
at the date of claim at least ten years of
creditable service in a State Retirement
System; have served in the military PRIOR
to becoming a member of any State Retire-
ment System; and be honorably discharged
from the military service of the United
States. The maximum military service that
may be claimed is three years and members
who have 19 or more years of military ser-
vice are not eligible to claim credit for
military service under this Act.

The cost to the employee is computed in
this manner: The employee's rate plus the
employer's rate of contribution (at the
time the member was first employed in a
position covered by a State Retirement Sys-
tem) times the rate of pay for the position
when the claimant first became a member of
a State Retirement System. Six percent
interest of the cost not paid within six
months from the date first eligible to
claim military service under the Act must
be paid.

The cost to the employee may be paid in
a lump sum or in installments., Install-
ments may be paid in cash or by payroll de-
duction, but must be paid within three
years from the date claimed or date of re-
tirement, whichever is first. Interest of
6% will be charged on all payments, includ-
ing installment payments made after six
months from the date first eligible to
claim this service.

To take advantage of the credit, you
should file a claim with the Retirement
System where you first had, and now have,
ten years' creditable service. If this is
the Highway Employees Retirement System,
complete, in duplicate, a "Claim for Mili-
tary Service'" (Form R-6M) obtained from
your payroll office. These forms will be
available about July 1.

DO YOUR SHARE

Good housekeeping on the job concerns
all of us, Improperly stored supplies
and other poor housekeeping practices
could cause employee injury. Every em-
ployee should consider himself, or her-
self, a volunteer janitor in order to
keep our facilities clean and orderly.
DO YOUR SHARE!

JOB VAC CIES

The Personnel Office has listed the
following job vacancies. Anyone inter-
ested in applying should contact
Personnel,

CLASS TITLE GRADE DIST/DIV
R-0-W Tech. I 13 Right-of-Way
Secretary III 09 Accounting
Hwy. Maint. Area

Supv. 12 District &4

(Logan County)

CREDIT UNION

The Credit Union idea is a simple one;
people with a common bond, saving and bor-
rowing together to meet their financial
needs. It is owned and operated by its
members., Each year a membership meetirg
is held and officers are elected from the
membership. The membership is limited to
state employees and their families.

All that is necessary to start deduc-
tions is completing two of the Request for
Credit Union Deduction forms and return to
your payroll officer. The amount deducted
must be the same each payroll period and
if a change is needed in the amount of de-
duction, you will need to contact the
Credit Union for a change of deduction. A
membership fee of 25 cents will be deduc-
ted from your first deposit,

Using your membership, you can save
regularly to pay for unexpected medical
expenses, vacations, insurance and taxes,
a better education for your children, or
some other purpose. Your deposits may be
in any amount and may be withdrawn at any
time, The present interest rate paid by
the Credit Union is 5%%. Life insurance
is provided at no extra cost at an amount
equal to your deposits made before age 55
up to $2,000.

You may also apply for a loan from the
Credit Union. All loans are approved by
a committee of Credit Union members,
Interest charged is 5/6 of 1% per month of
the unpaid balance. The loans are covered
by total disability and life insurance at
no extra cost,

For additional information, contact the
Credit Union at 372-5004 or consult your
payroll officer,
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JULY RAISES
THE TIME 1S HERE

With this edition of the newsletter,
you are being furnished a copy of the
salary step chart and wage rate table.

These were prepared from maximums
established by the recent session of the
Legislature in accordance with salary
and wage levels authorized by the Commis-
sion.

The Legislature authorized 7%7 salary
increases for Highway Department employ-
ees, In addition to this amount, approxi-
mately 40 job titles were upgraded by the
Legislature to give many employees addi-
tional steps.

The wage schedule is part of the
Department's appropriation act. The
Legislature and Commission provided for
a rearrangement within the schedule to
provide a greater incentive to achieve a
higher level.

Those employees who received the bene-
fit of an upgraded category should recog-
nize that the Legislature and the Highway
Commission deserve recognition and appre-
ciation for their consideration of you as
a state employee.

In this time of economic recession,
while thousands of Arkansans working in
the private sector are receiving pay cuts,
or are being laid off, and while state
revenues are declining, the Legislature
and the Commission saw fit to not only
continue our present employee level, but
to authorize pay raises for Highway Em=-
ployees.

This action demonstrates the sincere
attitude on the part of the Commission and
the Legislature to improve conditions for
State employees and to provide adequate
salaries and job security, and increase
fringe benefits - such as ...cce0es... the
increase in the State's contribution
toward our group insurance from $11 to $16
per month, giving you, in effect, an addi-
tional $5 per month.

SELF INSURANCE

Effective July 1, the State Employee's
Group Insurance will become a self-insured
fund. This decision was made by the State
Employees' Insurance Committee, and is in
accordance with Act 576 of 1975.

Our present carrier, the Equitable Life
Assurance Society of the United States,
has asked for a 397 increase in our premi-
ums,. By going to a self-insurance fund,
the committee hopes to maintain the same
benefits and to keep the premium contribu-
tions at the present rate. Everyone
should realize that the contributions go-
ing into this benefit fund are from two
sources; $16,00 paid by the State to be
effective July 1, and the remainder from
employee contributions. This is the
money to be used to pay for operation of
the program and to pay claims. Any profit
will be used to help maintain our present
rates or will be used to expand the bene-
fits of the program. 1If claims are more
than premiums, it will then be necessary
to raise the employee contributions; how-
ever, this is not anticipated as being
needed at any time in the foreseeable fu-
ture. It is to the advantage of each
employee not to abuse the benefits of this
program as this would only result in em-
ployees having to contribute higher amounts
in the future.

HOLIDAY

Friday, July 4, will be a holiday for
highway employees, in observance of Inde-
pendence Day,

All work will be suspended except in
cases of emergency.

July 4th is one of eleven paid holidays
provided by the Legislature and the High-
way Commission each year, in addition to
annual leave and sick leave,



EXPLANATION

With the paycheck you received last
week, there was a card (similar to your
earnings record card) with an explanation
of your insurance deductions.

This explanation included the type of
deduction, the cost, who is covered, and
the amount of life insurance.

This explanation was provided on a
one-time basis because many employees
said they were not aware of what type
insurance they had and how much it cost.
With the basic information that has been
provided, employees can keep up with any
change in their insurance coverage and
determine what type of insurance they
have and the cost.

Thanks to the Accounting Division and
Computer Services for the many hours of
work to provide this information.

JOB VACANCIES

The Personnel Office reports there
are no job vacancies to report in this
issue of the newsletter.

A REMINDER

One more reminder that effective July
1, the State will contribute $16.00 per
month toward the cost of your Health and
Life Insurance. This $16.00 is the cur-
rent cost for employee only health cover-
age and the $3,000 basic life insurance.
The increase amounts to $5.00 over the
$11.00 now being paid by the State.

This increase is another of the bene-
fits provided you by the Legislature.

? EMPLOYEE QUESTIONS 7

QUESTION:

If an employee terminates his employ-
ment with the State, can he convert the
Dependent Life Insurance?

ANSWER:

Yes. The employee can convert his
spouses insurance, but cannot convert
the children's insurance.

putting me on?




AHD SALARY SCHEDULE

Effective 7-1-75

GRADE STEP STEP STEP STEP STEP STEP STEP STEP
15 2 6 8

1 Biweekly 171.42 184.26 193.50 203.23 213.46 224.26 234.50 244.76
Annual 4457.00 4791.00 5031.00 5284.00 5550.00 5831.00 6097.00-  6364.00

2 Biweekly 17692 190.19 19973 209.80 220.42 231.61 243.76 253.69
Annual 4600.00 4945.00 5193.00 5455.00 5731.00 6022.00 6338.00  6596.00

3 Biweekly 184 .88 198.76 208.76 219.30 230.42 242.15 252 .88 263.61
Annual 4807.00 5168.00 5428.00 5702.00 5991.00_ 6296.00 6575.00 6854.00

4 Biweekly 193.57 208.07 218.61 229.69 241.38 253.73 263.61 273.50
Annual 5033.00 5410.00 5684.00 5972.00 6276.00 6597.00 6854.00 7111.00

9 Biweekly 197411 211.88 222.61 23392 245.88 258.46 271.00 283.46
Annual 5125.00 5509.00 5788.00 6082.00 6393.00 6720.00  7046.00 7370.00

6 Biweekly 205.42 220.84 232.03 243.84 256.34 269.50 281.92 294.38
Annual 5341.00 5742.00 _ 6033.00  6340.00  6665.00 7007.00 7330.00 7654 .00

7 Biweekly 216.84 233511, 245.00 257.53 270.76 284.76 295.03 305.00
Annual 5638.00 6061.00 6370.00 6696.00 7040.00  7404.00  7671.00 7930.00

8 Biweekly  226.73 243.73 256.23 269.38 283.26 297.88 310.26 32226
Annual 5895.00 6337.00 6662.00 7004.00 7365.00 7745.00 8067.00 8379.00

9 Biweekly 241 .34 259.46 272.80 286.84 301.69 317.38 328.76 341.00
Annual 6275.00  6746.00 7093.00  7458.00  7844.00 8252.00_ _ 8548.00  8866.00

10 Biweekly 259.11 278.53 292,92 308.11 324,21 341.03 352.92 364 .84
Annual 6737.00 7242.00 7616.00 8011.00 8427.00 8867.00 9176.00 9486.00

11 Biweekly  279.26 300.23 315.80 332.26 349.57 367.84 378.50 389.15
Annual 7261.00 7806.00 8211.00 8639.00 9089.00 9564.00 9841.00 10118.00

12 Biweekly  299.42 321.88 338.65 356.34 375.00 394.69 406.03 416.88
Annual 7785.00 8369.00 8805.00 9265.00 9750.00 10262.00 10557.00 10839.00

13(A) Biweekly 307.57 324.50 342.34 36119 381.07 402.03 424.15 447.50
Annual 7997.00  8437.00 8901.00 9391.00 9908.00 10453.00 11028.00 11635.00

13 Biweekly  287.80 330.07 347.30 365.50 384.69 404.88 426.23 451.69
Annual 7983.00 8582.00 9030.00 9503.00 10002.00 10527.00 11082.00 11744.00

14(A) Biweekly  328.88 347.00 366.07 386.23 407 .46 429.88 453.53 478.50
Annual 8551.00 9022.00 9518.00 10042.00 10594.00 11177.00 11792.00 12441.00

14 Biweekly  330.65 355.46 374.07 393.69 414 .42 436.53 460.50 488.23
Annual 8597.00 9242.00 9726.00 10236.00 10775.00 11350.00 11973.00 12694.00

15(A) Biweekly  353.65 37311 393.65 415.30 438.15 462.26 487.69 514.50
Annual 9195.00 9701.00 10235.00 10798.00 11392.00 12019.00 12680.00 13377.00

15 Biweekly  357.26 384.07 404.23 425.53 448.69 473.34 499.38 529.34
Annual 9289.00 9986.00 10510.00 11064.00 11666.00 12307.00 12984.00 13763.00

16 (A) Biweekly 381.50 402.50 424.65 448.00 472.65 498.65 526.07 555.00
Annual 9919.00 10465.00 11041.00 11648.00 12289.00 12965.00 13678.00 14430.00

16 Biweekly  386.07 415.03 437.19 461.23 486.57 513.26 541.50 574.00
Annual 10038.00 10791.00 11367.00 11992.00 12651.00 13345.00 14079.00 14924.00

17(A) Biweekly 411.76 434 .42 458.30 483.50 051 T 538.15 567.76 599.00
Annual 10706.00 11295.00 11916.00 12571.00 13263.00 13992.00 14762.00 15574.00

17 Biweekly 417.84 449.19 473.88 499.88 527.38 556.34 586.92 622.07
Annual 10864.00 11679.00 12321.00 12997.00 13712.00 14465.00 15260.00 16174.00

18(A) Biweekly  445.07 469.57 495.42 522.65 551.38 581.73 613.73 647 .50
Annual 11572.00 12209.00 12881.00 13589.00 14336.00 15125.00 15957.00 16835.00

18 Biweekly  453.23 487.23 514.00 542.26 7207 603.50 636.65 673.69
Annual 11784.00 12668.00 13364.00 14099.00 14874.00 15691.00 16553.00 17516.00

19(A) Biweekly 478.11 504.42 532.15 561.42 592.30 624 .88 659.23 695.50
Annual 12431.00 13115.00 13836.00 14597.00. 15400.00 16247.00 17140.00 18083.00

19 Biweekly  492.57 529.53 558.61 589.30 621.69 655.46 690.11 730.00
Annual 12807.00 13768.00 14524.00 15322.00 16164.00 17042.00 17943.00 18980.00

20(A) Biweekly 511.11 539.23 568.88 600.19 633.19 668.00 704.73 743.50
Annual 13289.00 14020.00 14791.00 15605.00 16463.00 17368.00 18323.00 19331.00

20 Biweekly  541.19 581.76 613.76 647 .42 681.69 11776 755.84 799.73
Annual 14071.00 15126.00 15958.00 16833.00 17724.00 18662.00 19652.00 20793.00

21 Biweekly  584.03 627.84 661.69 696.73 733.65 772.57 813.69 861.03
Annual 15185.00 16324.00 17204.00 18115.00 19075.00 20087.00 21156.00 22387.00

22 Biweekly  635.15 682.80 718.96 75711 797.38 839.84 884.69 936.26
Annual 16514.00 17753.00 18693.00 19685.00 20732.00 21836.00 23002.00_ 24343.00

23 Biweekly  647.03 695.57 732.46 771.34 812.38 855.65 901.34 961.53
Annual 16823.00 18085.00 19044.00 20055.00 21122.00 22247.00 23435.00 25000.00

24 Biweekly 717.65 755.69 795.73 837.88 882.26 929.00 978.23 1028.84
Annual 18659.00 19648.00 20689.00 21785.00 22939.00 24154.00 25434.00 26750.00




AHD WAGE SCHEDULE Effective 7-1:75

Class )
Grade __ Cude Title Min. 2 3 4 5 6 Max.
01 SKILLED LABOR
(575)
Level 1 3.44 3.70 3.94 4.18 4.44 4.64 4.76
8301 Auto Diesel Mechanic
8306 Paint and Body Man
8321 Welder
8203 Equip. Opr. III
Level 2 3.24 3.48 3.70 3.94 4.18 4.44 4.56
8411 Carpenter
8431 Painter
4108 Construction Aide III
02 INTERMEDIATE LABOR
(1600)
Level 1 3.04 3.28 3.46 3.68 3.80
8202 Equip. Opr. II
Level 2 2.84 3.06 3.28 3.46 3.60
4601 Radio Operator
8101 Hwy. Signman II
8501 Boiler Operator
8452 Maint. Repairman II
Level 3 2.66 2.86 3.06 3.28 3.40
0012 Clerk II
4107 Construction Aide II
8201 Equip. Opr. I
8402 Skill Trades Trainee
03 UNSKILLED LABOR
(590)
Level 1 2.58 2.74 2.88 3.02
8006 Station Attendant II
8004 Rest Area Attendant II
Level 2 2.46 2.64 2.78 2.9
6311 Watchman
7002 Custodial Worker II
8002 Laborer II
8401 Skill Trades Helper
4106 Construction Aide I
8005 Station Attendant I
8451 Maint. Repairman I
8003 Rest Area Attendant I
Level 3 2.32 2.50 2.64 2.72
0011 Clerk I
7001 Custodial Worker I

8001 Laborer I
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NEW GRIEVANCE PROCEDURE

The Highway Commission has revised the
Department's grievance procedure in order
to provide prompt and considerate atten-
tion to any complaint an employee might
have concerning wages, hours, working con-
ditiomns, etc.

The new procedure primarily differs
from the old one, in that District Engin-
eers and Division Heads will be involved
in the settling and disposing of com-
plaints and grievances and a limit has
been imposed on the time an employee has
to file a complaint.

The new procedure directs supervisors
to make every effort to effect a mutual
settlement of any complaint. Also, em-
ployees may make their complaints known
without restraint or fear of reprisal.

Here is a brief explanation of how the
grievance procedure works. A detailed
explanation will be published later in
the personnel manual.

(1) Within five (5) days of an event
prompting the grievance, the employee
will take the matter up with his or her
immediate supervisor. The supervisor
must give an impartial hearing, make a
thorough investigation, and, if possible,
make a decision which is mutually agree-
able. The supervisor's decision must be
given within three (3) working days.

(2) 1f the supervisor's answer does
not clear up the situation, the employee
shall talk to the District Engineer or
Division Head, whoever is appropriate.
The employee must indicate his or her de-
sire to discuss the matter with the
Division Head or District Engineer within
five (5) working days of the supervisor's
decision. The decision of the District
Engineer or Division Head shall be given

to the complaining employee within five (5)
working days following the discussion of
the grievance between the employee and the
District Engineer or Division Head. The
District Engineer or Division Head must

set out the grievance and the decision in
writing and both the employee and the
District Engineer or Division Head shall
sign the grievance record.

(3) 1If the employee is dissatisfied
with the decision of the District Engineer
or Division Head, he may, within five (5)
working days of the decision of the
District Engineer or Division Head, submit
his complaint in writing to the appropri-
ate Employer Representative. (Complaints
dealing with working conditions should be
submitted to the Assistant Chief Engineer
for Operations and questions regarding
wages and hours should be submitted to the
Assistant to the Director.) The District
Engineer or Division Head shall be respon-
sible for assisting the employee in the
preparation and submission of the com-
plaint to the Employer Representative.

The Employer Representative will review
all evidence and make a further investiga-
tion and then submit a written report to
the Director. The decision of the Director
will be final. The employee will then be
notified in writing.

Any grievance not taken to the next step
within the specified time limits will be
considered settled on the basis of the last
decision by the Department.

Fewer than ten (10) grievances were sub-
mitted by highway employees during the past
year, This year's goal is to cut that fig-
ure to zero.



NEW INSURANCE

The State Employees Insurance Advisory
Committee has awarded contracts for the
State Employees Insurance Program for this
fiscal year.

First Pyramid Life Insurance Company
of America received the contract for the
group life insurance. American Fidelity
Assurance Company received the contract to
administer claims under the new self-
insurance program for health insurance.

The Insurance Committee is in the pro-
cess of preparing new instructions on
filing claims, as well as information con-
cerning identification cards., This will
be disseminated to employees in the very
near future.

As you know, the State Employees Group
Insurance became a self-insured fund ef-
fective July 1. By going to the self-in-
sured fund, the committee was able to keep
the premium contributions at the present
rate, The State presently pays $16.00 to-
ward the cost of the insurance and the
remainder is paid by by employee.

LUMP SUM

In a recent newsletter the lump sum
payment for annual leave was explained.
To further clarify this new policy, re-
member, the Department does have a maximum
accrual limit. Such payment would include
only the accrued leave up to the allowable
maximum,

This lump sum payment will be included
in your last regular paycheck. Receipt
of this check will follow the same proced-
ure presently in effect--at the end of the
pay period in which you leave AHD.

Reminder -- no employee will be allowed
to return to state employment until after
the expiration of the number of days for
which he has been paid under this new poli-
CY.

EVALUATION

Your annual performance evaluation has
now been completed. This was a time for
an "honesty' session between you and your
supervisor--an opportunity for your super-
visor to make constructive suggestions for
job improvement and to clear up any mis-
understandings. The work review is com-
pared with that of the previous year and
hopefully shows progressive improvement.,
This is one means which is utilized to
effectively increase your opportunity for
promotion and for better pay.

AHD employees can take pride in the
accomplishments achieved through their
efforts this past year. Good morale and
reduced turnover have been contributing
factors toward the attaimment of our
goal--better highways in Arkansas., Keep
up the good work.

LEGISLATIVE AcT 892

Under this Act, which becomes effec-
tive July 9, 1975, all persons in
Arkansas who have reached the age of 18
years are considered to have reached the
age of majority for all purposes, except
that the laws concerning sale of alcohol-
ic beverages to persons under 21 years of
age remain in effect.
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HOLIDAY POLICY REVISED

Any employee whose birthday was between
January 1, 1975 and April 9, 1975, and was
in pay status at the time of their birthday
will be allowed one day off at a time con-
venient to the employee's supervisor.

Act 976 set forth a new holiday policy
for state employees which included the em-
ployee's birthday as one of eleven (11)
paid holidays each year. The effective
date of the Act was April 9, 1975.

Section 6 of Act 976 states that ".....
it is the specific intent of the legisla-
ture that all state employees shall be en-
titled to eleven (11) paid holidays per
year....."

In order to treat all employees equally
it has been decided that the holiday policy
should be made retroactive to January 1,
1975 so that all eligible employees will re-
ceive eleven holidays. If you had a birth-
day in 1975 prior to the effective date of
the act, you should check with your super-
visor and work out a time that will be con-
venient for you to take a day off.

Several other questions have been asked
recently by employees concerning holidays.
To be eligible for holiday pay, the employee
must be in pay status on the last scheduled
work day before the holiday and the first
scheduled work day after the holiday. When
a holiday falls while an employee is on an-
nual or sick leave, that day will be charged
as a holiday and will not be charged against
the employee's annual or sick leave and when
a holiday falls on an employee's regularly

scheduled day off, the employee will be given

the equivalent time off. Also, holidays

falling on a Saturday will be observed on the

preceeding Friday and holidays falling on a

Sunday will be observed the following Monday.

The eleven regularly scheduled

legal holidays are:
New Year's Day
R.E. Lee's Birthday
Washington's B'day  3rd Mon. in Feb.
Memorial Day Last Mon, in May
Independence Day July 4
Labor Day lst Mon. in Sept.
Veterans' Day November 11
Thanksgiving Day  4th Thurs. in Nov.
Christmas Eve December 24
Christmas Day December 25
Employee's B'day Day of Birthday

January 1
January 19

BOND OFFERED

A campaign is underway to select a
theme for the 1977 ASP/ACSM Fall Techni-
cal meeting and a $50 Savings Bond is
being offered to the winner.

The American Society of Photogrammetry
and the American Congress of Surveying
and Mapping will hold the joint meeting
October 18-21, 1977. The two profession-
al organizations represent people working
in the fields of land surveying, aerial
surveying, cartographic and photogrammet-
ric mapping, geodesy, photographic inter-
pretation, satellite imagery, and other
related fields.

Suggestions for a theme should attempt
to tie Little Rock and the State of
Arkansas to the professional areas of
surveying and mapping.

Entries should be submitted in writing
before October 31, 1975. Selection will
be made in November. If you have a sug-
gestion, it should be submitted to Roger
Taylor or Larry Fenton in Photogrammetry,
or to Charles Frazier in Planning and
Research.



NEW INSURANCE AVAILABLE

The American Family Life Assurance
Company of Columbus, Georgia is offering
Highway Department employees a hospital
intensive care insurance plan., This plan
has been approved for payroll deduction
and is available for employees and their
families,

The coverage is limited only to inten=-
sive care and is similar to the cancer
insurance carried by many Highway Depart-
ment employees,

Some of the features of the policy are:

-Pays $130.00 per day for hospital
Intensive Care Unit confinement.

-Pays in addition to all other
insurance, with NO coordination
of benefits.,

-Pays benefits for up to 15 days
of intensive care confinement in
connection with any one hospital
admission.,

-Pays benefits directly to the
policyholder.

-Policy may be retained upon retire=-
ment or termination of employment.

The bi-weekly payroll deduction rates
are only 46 cents for an individual or
92 cents for an employee and the employ-
ee's family,

Brochures, applications, payroll de-
duction authorization cards and self-
addressed postage-paid envelopes for the
insurance are available at each District
Headquarters and the Central QOffice.

JOB VACANCIES

The Personnel Office has listed the
following job vacancies that exist in the
Highway Department. Anyone interested in
applying should contact Personnel.

CLASS TITLE GRADE DIST/DIV

Clerk I 02
search

Clerk-Typist 05
search

Watchman 01 Traffic

Planning & Re-~

Planning & Re-

SHFETY

Maintenance and betterment work on our
highways requires signing of work being
done and restrictions on traffic. This
is handled by signing and flagging in such
a manner to safely move traffic through
the work areas. It is very important that
the traveling public have ample warning of
work being done, and that they be warned
when our operations cause anything other
than normal traffic movement.

We recently have experienced some ac-
cidents, involving our equipment, that
have caused fatalities. Because of this,
the Director is asking that all employees
increase their efforts to help prevent
such accidents that we can possibly con-
trol.,

A number of highway people travel the
state and go through areas where our
equipment is working. Every employee of
the Highway Deparment should feel it
their duty, when you see a signing or
flagging operation that might be inade-
quate, to call it to the attention of the
appropriate person at the job site where
the situation exists. If, as you travel
about, you see jobs that are not signed
or flagged adequately, stop, find the re-
sponsible party, and explain what you
think the problem is. Often a job can be
signed and flagged in such a manner that
it looks adequate until it is viewed from
the motorists' standpoint. For this
reason, the Director is asking the help
of all our traveling employees to view
our work areas as a motorist and help us
to improve our safety record -- maybe you
will save a life -- maybe your own.
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INSURANCE INFORMATION

As you know, on July 1, the State Em-
ployees' Group Health Insurance became a
self-insured fund and a contract was
awarded to the American Fidelity Assurance
Company to administer claims.

The State Insurance Committee and
American Fidelity have prepared new claim
forms, instructions for filing and identi-
fication cards. Identification cards were
distributed several days ago and any cov-
ered employee who did not receive a card
should contact the Accounting Division or
your District Office.

Persons with questions or problems con-
cerning claims that have been filed with
American Fidelity should contact the com-
pany office in Little Rock. Employees liv-
ing outside the Little Rock area may call
toll free at 800-482-8880. Their number
for persons calling from within Little Rock
is 644-1005. The company's address is:

American Fidelity Assurance Co.
Claims Administration Office
Riviera Building, Suite 103
3700 Cantrell

Little Rock, Arkansas 72202.

Several questions have arisen recently
concerning the Group Hospitalization
Deductibles. If you satisfied your de-
ductible for the present calendar year be-
fore we became insured under the Self-
Insurance Fund, you do not have to satisfy
the deductible again this year.

There are two types of deductibles.

The in-hospital deductible is $50.00.

This is for in-hospital charges incurred
during a period of confinement. These
charges would include hospital room and
board, up to the average semi-private
room rate of the hospital in which the in-

sured is confined. It included operating

room, X-rays, radiology, etc. It also
includes doctor and prescribed drug
charges while the patient is confined to
the hospital. After deduction of the
first $50.00, the insurance will pay 100%
of the first $2,000.00 and 80% of the
additional covered expenses up to a maxi-
mum payment of $250,000.00. This $50.00
deductible is applied for each period of
confinement.

The other deductible applies to all other
covered expenses, This is for doctor charg-
es in office or home, prescription drugs,
out-patient hospital treatment, private duty
nursing in or out of the hospital, etc. This
deductible is $100.00 in a calendar year.
The company then pays 80% of additional cov-
ered expenses in the calendar year up to the
maximum benefit. Any expenses for covered
charges during the last three months of any
calendar year which were applied toward the
deductible for such calendar year also
counts toward the deductible for the follow-
ing year. After three insured members of
the same family satisfy the $100.00 deducti-
ble amount in one calendar year, there will
be no other $100.00 deductible applied to
any other additional member of that family
in that calendar year.

JOB VACANCIES

The Personnel Office has listed the fol-
lowing position vacancies. Anyone inter-
ested in applying should contact Personnel.

CLASS TITLE GRADE DIST/DIV

Data Processing
Opr. 1 08 Computer Services
Secretary 1 08 Planning and Re-

search,



HIGHWAY WEEK

September 21-27 is National Highway
Week -- a good opportunity for Highway
Employees to '"Brag a little'" about the
work we're doing.

Did you know that more than $186
Million was obligated for construction
during fiscal year 19757 Almost $97
Million of that was federal-aid money -
$57 Million of which was impounded
funds over and above our regular $40.2
Million allotment for $1975. Arkansas
was one of the leading states in the
obligation of impounded funds.

At present, we have more than 330
construction jobs in various stages of
construction that are estimated to cost
$311,979,503 to complete.

Our State-Aid Program is well ahead
of schedule with more than 970 miles of
county road improvements completed,
project plans prepared, survey or proj-

ect inspections completed in 72 counties.

These projects will cost about $4.5
Million.

You and the other Highway Employees
have been doing a tremendous job, but
with problems of the economy, inflation
and the ever increasing transportation
needs of Arkansas, we must continue to
work even harder to meet our goals.

TRANSPORTATION,
AMERICAS LIFELINES

NATIONAL HIGHWAY AND
TRANSPORTATION WEEK
SEPTEMBER 21-27, 1975

DOUBLE UP

If you drive to work by yourself,
you're spending twice as much money on
commuting as you should. That's too
much, Cut it in half. Take a friend.
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SCHOLARSHIPS—FELLOWSHIPS OFFERED

The Federal Highway Administration will
award 170 fellowships and scholarships for
study in the field of highway transporta-
tion during the 1976-77 academic year.

The FHWA Scholarship Program in Highway
Technology will award approximately 80
scholarship grants of up to $2,500; the
Fellowship Program in Highway Transporta-
tion Research and Education will offer
approximately 40 fellowship grants of up to
$5,000; and the Fellowship Program in High-
way Safety will award approximately 50
fellowship grants of up to $6,000.

Selected candidates will be permitted to
choose the college or university they wish
to attend, provided the schools offer
courses relevant to the fellowship and
scholarship programs.

The objectives of the programs are:

Highway Technology Program - To assist
state and local transportation agencies in
developing the skilled manpower needed to
perform technical tasks related to highway
transportation and prepare technicians for
increased responsibility.

Highway Transportation Research and

Education Fellowship Program - To
strengthen state and local highway trans-
portation agencies to respond to techno-
logical advances.

Highway Safety Fellowship Program - To
assist state and local agencies to develop
the expert manpower needed for the imple-
mentation of their highway safety program.

Application forms will be available at
the FHWA Division Office in Little Rock or
at the AHD Personnel Office. The deadline
for submission of applications is December
31l. Selected applicants and schools will
be notified simultaneously within 60 days
after the closing date.

In making the selections, preference
will be given to present employees of
State, County and City Govermments who
are interested in improving their
techniques and capabilities in highway
transportation.

BOND DRIVE

A drive is presently underway to
encourage state employees to take advan-
tage of the payroll deduction plan for
purchasing U.S. Savings Bonds.

Last year only 6 percent of Arkansas
State Employees bought bonds under this
program - while in many states, more
than 50 percent took advantage of pay-
roll deductions to buy bonds and save.

There are many advantages to buying
U.S. Savings Bonds, including:

FOR EDUCATION - A college fund built
with savings bonds can provide a tax sav-
ings. When bonds are purchased in the
child's name (with parent as beneficiary
rather than co-owner) and an income tax
return is filed annually in the child's
name, listing the accrued interest as in-
come, no tax will be due as long as the
child's total income does not exceed the
amount of his personal exemption.

FOR RETIREMENT - Income from savings
bonds is exempt from state and local tax-
ation. Of equal advantage to highway em-
ployees is that the declaration of this
income for federal taxation can be de-
ferred until later years (possibly after
retirement) when a wage-earner is in a
lower tax bracket.

Payroll clerks in your area have
additional information and will assist
you in filing a payroll deduction form.



TECHNICIAN  EXAMINATION
i

Highway Department employees engaged in
technical work, such as Planning, Design
and Construction, may become certified as
an Engineering Technician by passing an
examination 'in a technical field relating
to the various phases of Engineering
Technology. The fields are Architectural
and Building Construction, Civil Engineer-
ing Technology, Electrical-Electronics
Engineering Technology, Industrial Engin-
eering Technology, and Mechanical Engin-
eering Technology.

If you should want to take an examina-
tion for certification, information
concerning the examination structure and
application procedures may be obtained
from Dan Flowers or Eugene Ashcraft in the
Construction Division office.

Arrangements have been made through the
Institute for the Certification of Engin-
eering Technicians to give the examination
at convenient locations throughout the
State.

TOASTMASTERS

In an effort to improve their communi-
cation and listening abilities and to
develop potential executive leadership,

a number of Central Office employees have
organized a new Toastmasters Club.

Anyone in the Little Rock area who is
interested in joining may contact Jon
Robertson in Planning and Research or
Hurley Perkins in Maintenance.

JOB VACANCIES

The Personnel Office has listed the
following position vacancies. Anyone
interested in applying should contact
Personnel.

CLASS TITLE GRADE DIST/DIV
Clerk-Typist I 04 Const. - Final

Estimates

CANCER INSURANCE

American Family Life Assurance Company
is now offering a new cancer-care policy
to all Arkansas Highway Department employ-
ees except those employees who have had
claims under the current policy.

The new cancer-care policy has substan-
tially increased benefits, and premium
rates for the new policy will be increased
slightly.

If you have the current policy and wish
to keep it, rather than take advantage of
the new policy, you may do so at no in-
crease in premium. If you are not inter-
ested in the new cancer-care policy, no

action is required on your part.

Employees enrolled under the current
plan may convert to the new plan with no
waiting period and the increased benefits
will become effective the date the policy
is issued. The current plan will be in
effect until the new policy is issued.

If you are interested in the new policy,
descriptive brochures, conversion applica-
tion forms and the new premium deduction
cards will be available to all District
Offices and the Group Insurance Office at
the Central Office.

Here is a comparison of premium rates:
Under the old plan, individual coverage
is $1.15 biweekly and under the new plan,
individual coverage is $1.62 biweekly.
Under the old plan, family coverage is
$1.75 biweekly and under the new plan,
family coverage is $2.22 biweekly.
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MAINTENANCE SUPERVISORS
ATTEND TRAINING SESSION

The Second Highway Maintenance Academy
was held October 27-30, in the Glenn
Zimmerman Hall of the North Little Rock
Public Library.

Mayor Eddie Powell welcomed the stu-
dents to North Little Rock and Deputy
Director and CHief Engineer B. K. Cooper
gave the opening address.

All but three sessions were conducted
by AHD employees. Guest instructors were
John Bennett of J. A. Riggs Tractor Com-
pany, Dick Cochran of the AIDC and M. J.
Hensley of the Asphalt Institute,

Three Assistant District Engineers,
two Maintenance Superintendents, four
Assistant Maintenance Superintendents and
31 Area Foremen received instruction in
such topics as Equipment Maintenance and
Operation, Communications, Labor Relations,
Safety, Chemical Mowing, Legal Aspects of
Maintenance, Asphalt Pavement Maintenance,
Heavy Bridge Maintenance and the Mainte-
nance Management System.

Several other AHD employees attended
various sessions.

An entire afternoon was devoted to
acquainting the students with various AHD
operations through a tour of the Central
Headquarters Complex.

Those attending the Academy, by
District, were:

Dist. 1: Ralph Vickers, Shelby Hudson,
Jr., Ben Watson, B. J. Weatherford.

Dist. 2: Clinton Bohannon, Floyd
Fullbright, John Hughes, Gerald White.

Dist. 3: W. C. Beck, Ken Cowart,

T. D. Snow, R. K. Staggs.

Dist, 4: H. L. Hodnett, John Faubus,
A, H. Pense, B. G. Sanders.

Dist. 5: C. L. Bradberry, R. C.

Montgomery, L. C. Watson,
B. J. Weaver.

Dist, 6: Jim Gee, Vernon Ellis,
I. H. Nute, Odie Sullivan.

Dist., 7: Larry Hollis, D. D. Brandon,
Harry Castleberry, Homer Wilson.

Dist. 8: Ruben McConnell, Thomas Daily,

Jr., Loy Hale, Dewey Hamilton.

Dist. 9: J. T. Fancher, Paul Bennett,

Glen Faulkner, J. M. Tate.

Dist. 10: Bob Faulkner, Melvin Brown,

Bill Montgomery, L. W. Nelson.

Certificates were presented to the
students by Commission Chairman Lawrence
Blackwell at an awards banquet.
Construction Engineer John Tallant was
the featured speaker. Director Henry
Gray, Assistant Chief Engineer Jim
Lowder, State Maintenance Engineer Bert
Rownd, several District Engineers and
numerous other AHD personnel attended
the banquet.

Hurley Perkins and Doug Nielsen, with
assistance from the Maintenance Division
staff, coordinated the Academy.



CCaIendar)

The year 1975 is rapidly drawing to
an end and the holiday season is almost
upon us.

So that you may plan your holiday
activities, you are reminded that the
Commission and the Legislature have pro-
vided four paid holidays during November
and December. They are:

Veteran's Day November 11
Thanksgiving November 27
Christmas Eve December 24
Christmas Day December 25.

The Commission hopes you enjoy these
holidays. If you plan to travel, drive
with care.

UNITED WAY

The United Way campaign has begun in
Pulaski County and all employees in
Pulaski County have received United Way
literature and a pledge card.

There are 35 agencies participating

in the United Way and you are encouraged

to contribute your fair share to this
worthwhile cause.

JOB
VACENCIES
The Personnel Office has listed the
following job vacancies. Anyone inter-

ested in applying should contact
Personnel.

CLASS TITLE GRADE DIST/DIV

Engr. Aide IV 13 Traffic

(2) Computer 13A Computer
Programmer I . Services

Clerk Typist I 04 District 6.

BETTER ROADS
BETTER LIVING




EMPLOYEE
NEWS
LETTER

ARKANSAS
HIGHWAY
DEPARTMENT

Vol. 3 - No. 16 December 5, 1975
SERVICE AWARDS DISTRICTS 4 and 9
The Highway Commission will meet in the Gary L. Godfrey - 30 years
Central Headquarters Auditorium in Little Hoyce L. Hodnett - 30 years
Rock at 1:00 p.m. on December 1llth, to pre- Hugh S. Perryman - 30 years
sent the 1975 Service Awards. Those who Wallace E. Harrison - 25 years
have been inVited to receive these awards Harrison Heath - 25 years
are: Bobby James - 25 years
Dell Kendall - Retirement (36 yrs.)
DISTRICTS 1 and 10 Charls H. Watkins - Retirement (32 yrs.)
James C. Wingfield - Retirement (30 yrs.)
Lawrence C. Holman - 30 years Huel D. Pack - Retirement (27 yrs.)
Marcus D. Davidson - 25 years Arvis C. Clark - Retirement (25 yrs.)
Charles D. Holder - 25 years James D. Young - Retirement (25 yrs.)
Marion J. Jordan - 25 years
Troy F. Lambert - 25 years DISTRICTS 5 and 8
Wilbern L. Wince - 25 years
Oscar L. Fletcher - Retirement (31 yrs.) Elmer W. Smith, Jr. - 35 years
Clifford W. Stevens - Retirement (30 yrs.) Ewin T. Caudle - 30 years
Sherman W. James - 30 years
DISTRICTS 2 and 6 Joe Duvall - 25 years
Virgil L. Taylor - 25 years
Floyd E. Fullbright - 30 years Mabrin W. West - 25 years
Wess H. Kyle - 30 years Opie Winningham - Retirement (32 yrs.)
Derward C. Ashcraft - 25 years Joseph A. Helton - Retirement (25 yrs.)
Chennault Denemn - 25 years
Alvin I. Gosnell - 25 years CENTRAL OFFICE
Bernard E. Hart, Jr.- 25 years Lambert G. Willcockson, M&T - 35 years
Aubrey Murphy - 25 years Lydia K. Brasel, P&R - 30 years
Melvo J. Pledger - 25 years Julia M. Rowe, M&T - 30 years
Woodward A. Hardin - Retirement (35 yrs.) Chester Siesicki, Rdwy.Design - 30 yrs.
William T. Jeter, Sr. Billie Wood, M&T - 30 years
Retirement (31 yrs.) George C. Allen, M&T - 25 years
William Cranfill, Traffic - 25 years
DISTRICTS 3 and 7 Otha Hewitt, Traffic - 25 years
James M. Koehler, Ch. Engr. - 25 years
James A, Cheatham - 25 years William P. Looney, Info. Serv. - 25 yrs.
John F. Gray - 25 years Robert H. Mattox, Surveys - 25 years
Charles D. Rampley - 25 years Oscar F. Neeley, Heavy Bridge - 25 yrs.
Maxwell S. Smith - Retirement (25 yrs.) Marlin A. Powell, P&R - 25 years
Ennis M. Turner - Retirement (25 yrs.) Gerald Sisk - Maint. - Retirement (31)
Thurman Payne, Equip.- Retirement (29)
James Hardcastle, Equip. - Retirement (28)

Delbert Uchtman, Heavy Br.- Retirement (25).

CONGRATULATIONS .



HOSPITALIZATION INSURANCE DEDUCTIONS

There were no deductions for State
Employees hospitalization insurance or for
INA additional life insurance (''term'" on
the deduction card) in the pay period from
11-16-75 through 11-29-75. This is for the
paycheck to be received 12-5-75. The de-
ductions will resume as normal the follow-
ing pay period.

These premiums are on a semi-monthly
basis, which is 24 times a year, and the
deductions are made on a bi-weekly basis,
which is 26 times a year.

The next paycheck with no hospital or
term deductions will be 6-4-76.

GROUP INSURANCE BENEFITS

The following is an explanation of benefits
and not a change in coverage.

Our State Group Insurance Policy pays
for covered charges incurred on account of
non-occupational accidental bodily injury
or non-occupational sickness. It does not
provide blanket coverage for cosmetic and/
or elective surgery or treatment. Examples
of cosmetic and elective surgery or treat-
ment would be face-lift, silicone treatment,
weight control, etc. The only type of cos-
metic or elective surgery and treatment
that could be covered would be:

1. Cosmetic surgery or treatment neces-
sary for repair or alleviation of damage
or disfigurement resulting from an acci-
dent occuring while insured under this
plan.

2. Cosmetic surgery or treatment deemed
necessary for health reasons by a
physician legally licensed to practice
medicine and surgery for diagnosis, treat-
ment and surgery, which should be approved
in advance by the claims administrator.

It is recommended that, if you anticipate
undergoing either cosmetic or elective sur-
gery or treatment, you contact the claims
representative at 664-1005 or use the toll
free number, 1-800-482-8880.

GROUP AUTOMOBILE INSURANCE

Our current group automobile insurance
carrier, Royal Guard, will not renew the
group automobile insurance policies, be-
ginning with those policies that have
renewal anniversary dates in January, 1976.

The Highway Department feels that a
group automobile insurance plan can be a
benefit to its employees. An insurance
company can afford to offer a group lower
rates than on an individual policy. A
large group can be affective in helping
receive better claims service. Payroll
deducting premiums on a bi-weekly basis,
in small payments, is easier than paying
a large sum every six to twelve months,

The Department is contacting insurance
companies about coverage. In order to
help determine the response to such a plan,
please fill out the questionnaire that will
be handed out with the paychecks. There i
no obligation. This is not an enrollment.
Your answers will help determine whether or
not to offer the coverage. Please turn in
the cards to your supervisor or payroll
clerks as soon as possible. The payroll
clerks should gather the cards and send
them to Group Insurance Section, Account-
ing Division, before December 19, 1975,

If adequate coverage can be found, en-
rollment will start as soon as possible.

RED CROSS BLOOD PROGRAM

Thanks to the 45 employees who donated
blood during the recent visit of the Amer-
ican Red Cross Bloodmobile to the Central
Office Building. This brings the total
blood donations by District 6 and the Cen-
tral Offices to 105 units. We are still
25 units away from our goal for the year
ending April 1, 1976. 1If you have not
given yet, you still may do so by going to
the American Red Cross Blood Center at
401 South Monroe, Little Rock.

JOB VACANCIES

The Personnel Office has listed the
following position vacancies. Anyone inter-
ested in applying should contact Personnel.

CLASS TITLE GRADE DIST/DIV
Carpenter 01 Equipment
(Jacksonville)

HAPPY HOLIDAYS!
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